[bookmark: _GoBack]2011-12 Columbia College Athletic Department Student Handbook
Statement of mission, values and vision
Columbia College improves the lives of diverse undergraduate and graduate learners through exemplary teaching.
The liberal arts and sciences and professional programs of the college embrace and profess these values:
•	Student-centrism
•	Life-long learning
•	Ethics and citizenship
•	Flexibility and innovation
•	Quality and improvement
•	Civility and respect
•	Environmental and fiscal stewardship
Vision: A model institution
Columbia College Athletics Statement of Philosophy
Columbia College athletics is an integral part of the educational environment of our campus. The athletics department offers a balance of sport opportunities for men and women which allow our student population to be involved in healthy competition. 
The athletic department is committed to recruiting high quality students who are positive representatives of our institution. Our teams strive to be competitive on conference and national levels while maintaining a commitment to academic success, community involvement, integrity, leadership development and the development of the whole person. 

Coaches’ Code of Conduct
This code of ethics is the tool with which we seek to protect and promote the interests of the Columbia College athletic department, staff members and athletes. Its primary purposes are to clarify and distinguish ethical practices from those which are detrimental and harmful to all those associated with the athletic department. Its secondary purpose is to emphasize the values of athletics in American educational institutions and to stress the functional contributions of coaches to their schools and players. Proper ethics in athletics imply a standard of character which builds and maintains confidence and trust between staff members, athletes and the campus community in general. 
The essential elements in the Athletic Code of Conduct are honesty and integrity. Staff members and athletes whose conduct reflects these two characteristics will bring credit to the field of athletics and themselves. It is only through such conduct that athletics can earn and maintain its position as a critical component of the college community and make a significant contribution to the athlete’s total educational experience. 
Code of Ethics:
*	I believe in athletics as a tool for building good character and personality.
*	I believe in athletics as a significant part of the athlete’s total educational program. 
*	I believe athletics is a powerful influence in the lives of our student-athletes; therefore, I will hold the concepts of sportsmanship and fair play above all others. 
*	I will always keep the best interest of each student-athlete as my top priority and refrain from endangering them either academically or physically for my own professional gain. 
*	I will do my best to build in the student-athlete a sense of respect and tolerance for others. 
*	I will treat my student-athletes with dignity and respect and will refrain from the excessive use of foul language. 
*	I will strive at all times to present myself as a professional in both manner and dress to the student-athlete as well as to the campus community.
*	I understand the dynamics of the Columbia College campus, and as such, I realize it is important to be as active and visible as possible on campus.
*	I understand the significance of my position as a role model for the student-athletes and as a result will strive to display the highest standards of honesty and integrity at all times.
*	I will conduct my program in such a manner that both those who participate and those who are influenced in any way through the program will better understand and appreciate the ideals of sportsmanship, honesty, integrity, commitment and respect. 

Student-Athlete Code of Conduct
Commitment to Coaches and Athletic Department Staff
All athletes and student trainers should:
*	Treat coaches and athletic department staff with the utmost respect.
*	Work together to develop good communication between the athletes, the coaches and the athletic department staff.
*	Adhere to coaches’ and athletic department staffs’ rules and expectations.
*	Have a positive attitude when dealing with coaches and athletic department staff.
*	Commit the time, effort, and desire necessary to meet the team and athletic department goals.
Commitment to Our Teammates
All athletes and student trainers should:
*	Support and encourage our teammates, treating each other with respect and courtesy.
*	Treat our teammates equally regardless of race, religion, sexual orientation, age, national or ethnic origin, or physical impairments.
*	Demonstrate a positive attitude in order to build a successful and productive atmosphere.
*	Give 110% effort on and off of the field.
*	Strive for excellence in order for the team to achieve success. 
Commitment to All Cougar Athletics
All athletes and student trainers should:
*	Show other Cougar athletes the same respect that you would show your own teammates.
*	Support other teams through attendance and encouragement.
Commitment to Our Opponents
All athletes and student trainers should:
*	Show common courtesy towards members of other teams.
*	Demonstrate positive sportsmanship on and off the field, practicing fair play before, during, and after competition.
Commitment to Columbia College
All athletes and student trainers should:
*	Fulfill responsibilities in athletic, academic and personal activities.
*	Uphold positive morale in the classroom at all times.
*	Treat all faculty, staff and students with respect and courtesy. 
*	Inform their instructors of conflicts due to athletics beforehand.
*	Be responsible for all material missed when excused from class during the season.
*	Be positive role models when representing the college.
*	Follow institutional rules and be aware of the consequences.
Commitment to the Community
All athletes and student trainers should:
*	Portray a positive image as a role model within the community.
*	Actively participate in community service or other outreach programs.

Faculty Athletic Representative
Lizbeth Metscher, Faculty Athletic Representative, 875-7584 
The faculty athletic representative shall:
*	Be appointed by the chief executive officer of the institution to represent the institution in the development of sound educational policies for athletics;
*	Be a regular member of the faculty, but not assigned as a coach or athletics administrator;
*	Be charged with the responsibility of ensuring that all participants in intercollegiate competition are eligible in accordance with the rules and regulations of the Association prior to their representing the institution in any manner.
Change of Schedule
Student-athletes must check get approval from their coach and director of compliance prior to making any changes in their schedule. Once given approval student-athletes must make arrangements with their advisor to change their schedule.
Grade Checks
Grade checks will be given to all student-athletes three times during each semester. Students are required to go to the professor’s office during office hours to obtain a grade, classes missed and the professor’s signature.

Champions of Character
The National Association of Intercollegiate Athletics (NAIA) Champions of Character program is designed to instill an understanding of character values in sport and provide practical tools for student-athletes, coaches and parents to use in modeling exemplary character traits.
Launched by the NAIA in 2000, the Champions of Character program addresses character issues more comprehensively than any other national program for youth. The program currently reaches hundreds of thousands of students on 270 college and university campuses in North America and extends into their surrounding communities.
The NAIA Champions of Character program is an educational outreach initiative which emphasizes the tenets of character and integrity, not only for NAIA college students, but for younger students, coaches and parents in our communities. Coaches, parents, administrators and community partners all have a role in developing students of character. The NAIA Champions of Character program brings them training, guidelines and behavior models to create positive environments that promote personal growth and fun sport activity.

American Midwest Conference
Columbia College is a member of the American Midwest Conference (AMC). The other members of the Conference include: Benedictine University at Springfield, Hannibal-LaGrange University, Harris-Stowe State University, Park University, Missouri Baptist University, Stephens College, William Woods University and Williams Baptist College.

National Association of Intercollegiate Athletics
The NAIA’s membership is comprised of 270 fully accredited four-year colleges and universities throughout the United States and Canada. The philosophy of the NAIA is focused on the concept that the intercollegiate athletic program of a member institution is an integral part of its total educational program, subject to the same aims, policies and objectives as other departments and programs. 
The NAIA offers to the student-athlete the opportunity to compete at the highest level. To this end, the NAIA offers national championships for men in cross country, soccer, football, indoor and outdoor track and field, swimming and diving, wrestling, basketball, baseball, tennis and golf. Women’s national championships include volleyball, soccer, cross country, indoor and outdoor track and field, swimming and diving, basketball, softball, tennis and golf.
The varsity athletic experience can and should contribute to the participant’s educational and personal development. Consequently, the selection of a four-year college or university at which to continue your education is of tremendous importance. The quality and breadth of the institution’s academic offerings, the quality of the coaching staff, the nature and sphere of athletic competition and the institution’s philosophy regarding athletics as an integral part of the educational process are important considerations. We feel that the NAIA philosophy is sound and that participation in a well-conducted intercollegiate athletics program will provide an added dimension to your college experience. 
NAIA Eligibility Regulations
The following criteria must be met in order for you to be eligible to represent a member institution in any manner (scrimmages and intercollegiate competitions): 
1.	YOU MUST, if an entering freshman, meet two of three entry level requirements. 
a.	Achieve a minimum of 18 on the ACT or 860 on the SAT taken on or after April 1, 1995; 740 for tests taken prior to April 1, 1995. [Ed. note: The increased score does not reflect and increase in performance. The SAT began using a different scoring scale on April 1, 1995; an 860 on the new scoring scale is equivalent of a 740 under the old scoring scale.] Tests must be taken on a national testing date (residual tests are not acceptable). Scores must be achieved on a single test. 
b.	Achieve a minimum overall high school grade point average of 2.0 on a 4.0 scale. 
c.	Graduate in the top half of your high school graduating class. The ACT/SAT test must be taken on a national testing date and certified to the institution prior to the term in which the student initially participates. 
2.	YOU MUST be making normal progress toward a recognized baccalaureate degree and maintain the grade points required to remain a student in good standing, as defined by the institution you are attending.
3.	YOU MUST be enrolled in 12 institutionally approved or required credit hours at the time of participation. Should participation take place between terms, you must have been identified the term immediately preceding the date of participation. 
4.	YOU MUST as a second term freshman, have accumulated nine degree or required credit hours BEFORE identification for the second term of attendance.
5.	YOU MUST have accumulated a minimum total of 24 institutional or required credit hours the two immediately previous terms of attendance. Up to 12 institutional credit hours earned during the summer and/or non-term may be applied to meet the 24-hour rule, provided such credit is earned AFTER one of the two immediately previous terms of attendance.
6.	YOU MAY NOT count repeat courses previously passed in ANY term toward the 24-hour rule.
7.	YOU MUST be eligible in your own conference.
8.	YOU MUST, if a transfer student from a four-year institution, have eligibility remaining at the institution from which you are transferring to be eligible for further intercollegiate competition. 
9.	YOU MUST, if a transfer student having ever participated in intercollegiate athletics at a four-year institution, reside for 16 consecutive calendar weeks (112 calendar days), not including summer sessions, at the transferred institution before becoming eligible for intercollegiate competition in any sport in which you participated while attending the previous four-year institution. Exceptions to the 16 calendar weeks’ residency will be explained by the institution’s faculty athletic representative. 
10.	YOU MUST be within your first 10 semesters, 12 trimesters, or 15 quarters of attendance as a regularly enrolled student. A term of attendance is any semester, trimester or quarter in which you enroll for nine or more institutional credit hours and attend any class. (Summer sessions are not included, but high school, extension or correspondence courses are applicable to this ruling).
11.	YOU MUST, upon reaching junior academic standing as defined by the identified institution, have a cumulative grade point average of at least 2.0 on a 4.0 scale as certified by the institutional registrar.
12.	YOU MAY NOT participate for more than four seasons in any one sport. A season of competition is defined as participation in one or more intercollegiate contests, whether a freshman, junior varsity or varsity participant or in any other athletic competition in which the institution, as such, is represented during a sport season. 
13.	Should you participate for two different institutions in the same sport, in the same academic year (example – basketball or fall golf at a junior college and then transfer to an NAIA school and participate in basketball or spring golf), you shall be charged with a second season of competition in that sport unless you earned an associate degree at a junior college in the term immediately preceding the transfer.
14.	YOU MUST be an amateur, as defined by the NAIA, in the sport(s) in which you participate. See your athletic director or faculty athletic representative for all amateur regulations as printed in the NAIA Bylaws. 
15.	YOU MUST, to participate the third and/or fourth season in a sport, have and maintain a total cumulative grade point average of at least 2.0 on a 4.0 scale. 
HARDSHIPS deal only with seasons of competition. A hardship request is a request for an exception to the season of competition regulation. The NAIA does not recognize a hardship granted by the NJCAA. If you were granted a hardship at a previous (non NAIA) institution, the request must be resubmitted by an NAIA institution. All hardship requests will be considered only if the following criteria are met.
1.	They must involve an injury or illness which is beyond the control of the student or coach and which incapacitates the student from competing further during the sport season in question as verified by the attending physician (M.D. or D.O.) who must have examined the student during the sport season in question.
2.	The student involved shall not have participated in more contests or dates, excluding scrimmages, in the affected sport during the sports season than those listed for the sport:


	Basketball 
	5 contests

	Soccer
	3 contests

	Softball
	3 dates

	Volleyball
	4 dates



3.	Participation after being examined by a physician and before receiving written medical clearance shall nullify hardship consideration. 
Remember, athletes, as well as member institutions, are responsible for knowing and abiding by NAIA rules and regulations as outlined in the NAIA OFFICIAL HANDBOOK. Violations of any eligibility regulations by you, as an athlete, shall:
1.	Make you ineligible, resulting in your immediate withdrawal from intercollegiate competition in that sport for that season; 
2.	Find you charged with a season of competition and a term of attendance for participating; 
3.	Cause an investigation by the NAIA National Eligibility Committee that could charge you with a second season of participation or loss of all future eligibility for playing while ineligible;
4.	Disallow any honors, or consideration of such honors, awarded by the NAIA; and 
5.	Cause your institution to forfeit all contests in which you participated.
INTERNATIONAL STUDENTS
An incoming international student shall be reviewed under the same conditions required of a regular freshman student. The evaluation listed below shall be applied only if the high school GPA and class ranking cannot be determined. If a student has graduated from a high school outside of the United States or one of the U.S. territories and the high school transcript is such that the grade point average cannot be determined and the class ranking is not available, this student can be ruled eligible by meeting the specific institution’s admission criteria for international students and meeting the following NAIA criteria:
1.	A score of 18 on the Enhanced ACT or 860 on the SAT.
2.	Meet the entering freshman requirements as defined for students from each Country in the most current Guide to International Academic Standards for Athletics Eligibility published by the NCAA (based on AACRAO guidelines). Students not meeting at least two of the three standards shall be denied athletics participation at a member institution for the first full year of attendance (2 semesters, 3 quarters, or equivalent) that such a student is identified with any institution(s) with the institution the term 
3.	The student must be identified and enrolled in a minimum of 12 institutional credit hours at the time of participation, or, if the participation takes place between terms, the student must have been identified immediately before the date of participation.
4.	The student must maintain institutional identification during any term of participation. 
5.	The student must have accumulated a minimum of nine (9) institutional credit hours prior to identification for the second term of attendance. Only those institutional credit hours earned after identification (at any institution) may be applied toward meeting the nine (9) institutional credit hour rule for a second-term freshman.
6.	After completion of the second semester term or third quarter term of attendance and from then on, a student must have accumulated a minimum of 24 institutional credit hours in the two immediately previous terms of attendance in a semester system or 36 institutional credit hours in the three immediately previous terms of attendance in a quarter system. A student transferring from a quarter system to a semester system must have accumulated 24 institutional credit hours in the previous two terms of attendance after the first term of attendance at the new institution. A student in a quarter system must have accumulated 24 institutional credit hours in the previous two quarter terms of attendance if completion of three quarter terms of attendance has not occurred. Upon completion of three quarter terms of attendance the student must have accumulated 36 institutional credit hours.
	No more than 12 institutional credit hours earned during summers and/or during non-terms may be applied to meet the 24/36 institutional credit-hour requirement. Such credit must be earned after one or both of the two immediately previous terms of attendance. All credit hours used to meet this total of 24/36 institutional credit hours are to be taken at face value and are not to be converted, even if earned at different institutions using different credit hour systems (e.g., quarter and semester).
7.	The student must be making normal progress toward a recognized baccalaureate degree and maintain the minimum grade point average as defined by the institution and the NAIA (where applicable).
8.	Upon reaching junior academic standing as defined by the institution, a student must have a cumulative grade point average (GPA) of at least 2.0 on a 4.0 scale. The 2.0 cumulative grade point average (GPA) or higher must be certified each grading period in which the student wishes to compete after junior academic standing is reached.
NAIA Academic Eligibility
As a student-athlete at a NAIA institution, you must keep the following requirements in check in order to continue your sport participation:
	Prior To:
	You Must Have:

	Second Season
	24 semester institutional credit hours completed

	Third Season 
	48 semester institutional credit hours completed

	Fourth Season
	72 semester institutional credit hours completed



STUDENT-ATHLETE GRANT-IN-AID 
CANCELLATION PROCEDURE
A student-athlete can become immediately ineligible for athletic grant-in-aid under one or more of the following circumstances. 
•	The student fails to maintain satisfactory academic progress required to receive athletic scholarship at Columbia College. 
•	The student fraudulently misrepresents any information on an application, letter of intent or financial aid agreement. 
•	The student fails to abide by policies associated with class attendance and academic integrity. 
•	The student accepts other forms of aid that exceed maximum individual and/or team limits per NAIA rules or College regulations. 
•	The student voluntarily ceases participation in varsity athletics.
•	The student is suspended from the athletic program or college for disciplinary reasons. 
•	The student fails to follow team regulations, demonstrates incompatibility with the coaching staff or teammates and/or does not exhibit in practice an effort to improve his/her skills and level of performance. 
A student-athlete whose aid is cancelled may appeal the decision to the Columbia College Athletic Grievance Committee. Appeals must be filed within five business days of cancellation notice. 

The Athletic Grievance Committee will be composed of: 
•	Athletic Director 
•	Faculty Athletic Representative 
•	Assistant Athletic Director 
•	1 member of the Athletic Council 
•	1 Coach 
All decisions made by the grievance committee are final.
COLUMBIA COLLEGE ATHLETICS ALCOHOL POLICY
Columbia College is concerned with the use and abuse of alcohol.  Columbia College students under the age of 21 may not use or possess alcoholic beverages. It is the responsibility of every member of the College community to know the risks associated with alcohol use and abuse. This responsibility obligates student-athletes to know the relevant college policies and federal, state, and local laws and to conduct themselves in accordance with these laws and policies. This policy extends to the recruitment of prospective Columbia College student-athletes. Prospective student-athletes visiting the Columbia College campus and socializing with current student-athletes and/or students are expected to participate in all activities without the influence of alcohol. 

It should be understood that possession or consumption of alcoholic beverages by individuals under the age of 21 is a violation of state law. Likewise, it is illegal for anyone above the age of 21 to supply alcoholic beverages to persons under the age of 21. Any student-athlete who is involved in an alcohol-related incident either on or off campus may be subject to disciplinary action administered by the Head Coach and/or Athletics Department.  The Athletics Department will support all Columbia College policies regarding the use and consumption of alcohol by student-athletes.

The following drug and alcohol policy has been adopted by Columbia College:
The NAIA is dedicated to promoting and preserving the integrity of athletics for the benefit and welfare of student-athletes. Columbia College, adopting the standards of the NAIA, extends its concern for health and well-being to the student body and the campus community at large.
Substance abuse, in any form and to any degree, is not condoned by Columbia College. Use of illicit drugs, excessive use of alcohol and the use of tobacco present immediate risks and jeopardize health. Columbia College intends to make its philosophy a positive approach rather than a negative reaction to substance abuse.
Therefore, the preparation for a healthy lifestyle is of utmost importance, and athletes are of primary concern, as performers and as leaders. Columbia College educational programs shall contain information on the positive effects of good health habits as well as the negative effects of drug abuse.
All coaches will expect their student-athletes to adhere to the substance abuse policy. 
Educational programming and testing with required attendance for all athletes will take place each semester regarding substance abuse. 
Team Travel
It is your responsibility as a student-athlete to complete missed assignments and arrange for alternative exam dates when you miss class due to team travel. 
At the beginning of each semester: 
*	Inform your instructor of the dates you will be missing class and find out his/her policies for making up missed work. This gives you time to drop a class if the professor is unwilling to work with your schedule.
Before each road trip: 
*	Remind your professor that you will be missing class the next day due to a road trip with the team. 

Athletic Staff Directory
	Name
	Title
	Phone

	Bob Burchard
	Director of Athletics/
Head Men’s Basketball Coach
	573-875-7410

	Cindy Fotti
	Associate Director of Athletics/ 
Media Relations & Compliance
	573-875-7454

	Drew Grzella
	Assistant Director of Athletics/ 
Operations & Development
	573-875-7419

	Kim Kliegel
	Coordinator of Athletic Services
	573-875-7433

	Bryan Curtis
	Intramurals Coordinator & Facilities Manager
	573-875-7437

	Jon Barfknecht
	Certified Athletic Trainer
	573-875-7407

	Rochelle Hamm
	Assistant Athletic Trainer
	573-875-7407

	Sean Dooley
	Assistant Men’s Basketball Coach
	573-875-7542

	Mike Davis
	Head Women’s Basketball Coach
	573-875-7417

	John Klein
	Head Men’s Soccer Coach
	573-875-7413

	Wendy Spratt
	Head Women’s Softball Coach
	573-875-7414

	Melinda Wrye-
Washington
	Head Volleyball Coach
	573-875-7409

	
	Student Athlete Resource Center
	573-875-7454

	
	Athletic Department Fax
	573-875-7415



Athletic Training Services
Mission Statement
The mission of the Athletic Training Staff of Columbia College is to provide all varsity athletes who are under contract with a Columbia College athletic team the medical care and rehabilitation appropriate to athletic injuries that occur while participating in a college sporting event. The full-time and volunteer staff members of the athletic training department cooperate to evaluate and discuss opportunities and challenges affecting the clinical services of prevention, recognition, referral, immediate care, treatment, and rehabilitation. Staff members also maintain information through the development of appropriate and professionally directed prevention and athletic health care programs, and through the preservation of professional information and services. These members further resolve to critically examine the establishment, maintenance, and promotion of standards of quality for service and education in athletic training. An additional mission is to address concerns of athletes in the nation at all levels of participation.
Basic assumptions about the nature of the department may be addressed by the following fundamental commitments. The athletic training department is defined as follows:
a)	A professional health care service
b)	An athletics department functional unit
c)	A unit dedicated to the values of athletics and fair competition
d)	A college unit with local, state, regional, and national obligations
e)	A unit with a special role in undergraduate professional education
As a professional health care service, the Athletic Training Department is dedicated to the ethical principles, technical service standards, and overall program standards of the athletic training profession. Athletic training treats service as the cornerstone of its mission. It views the profession as the expert in the day- to- day practice of athletic training knowledge and skills. It is dedicated to the recognition of the sports medicine prepared physician as the definitive source of service and health care leadership. It also views the role of healthcare providers as advocates of the individual athletes and the roles they may assume. As an athletics department functional unit, the Athletic Training Department makes no distinction between men’s and women’s athletic programs and seeks to perform its service function as part of teams and with close relationships with coaches. As a unit dedicated to athletic values and fair competition, the Athletic Training Department supports the unencumbered pursuit of athletic excellence, recognizing the hardships, the different paths, and the shortcomings that befall that pursuit. As a college unit with wide spread obligations, the Athletic Training Department is committed to promotion of, recruitment to, and recognition of the college as a center of excellence in all its programs. It is also committed to the advancement of health care services available to athletes at all levels. Given the recognition of the athletic training profession by the American Medical Association as a health care profession, the necessity of college clinical background and professional role models has increased in importance. The further focus of educational background directed at students enhances the role of both student and staff throughout the mission components of the service. The unit provides a foundation of knowledge for the advancement of the science of athletic health care practice and to the distribution of that knowledge to those constituencies most affected by it. The Athletic Training Department believes that teaching, scholarship, and clinical practice are bound together inseparably in a focus of human growth and enrichment.
Athletic Training Room Rules for Athletes and Coaches
· The athletic training room is not a lounge – don’t be lazy.
· No horse play or roughhousing in the athletic training room.
· No profanity or vulgar language.
· The athletic training room is co-ed. Dress appropriately in shirt/shorts.
· We cannot always accommodate everyone as readily as we would like, so it is necessary for all athletes to wait their turn and athletes will be treated on a first come, first served basis.
· Only those athletes needing treatment or taping will be permitted in the athletic training room.
· After practice, if possible, shower before receiving treatment.
· We cannot tape everyone for everything – you must have approval by the staff athletic trainers.
· Report all injuries and illnesses to a staff athletic trainer.
· Do not treat yourself except under the staff trainer’s direction.
· Permission to return to full activity must be cleared by the staff trainer.
· Treat all student-athletic trainers with respect.

ACADEMIC DISHONESTY
Academic integrity is a fundamental concept of scholarly activity and is the basic educational objective of any institution of higher learning. It is imperative that your academic career be free from fraud and deception. Academic dishonesty includes but is not limited to cheating, plagiarizing, fabricating information, or facilitating acts of academic dishonesty by others.
The integrity of every grade given to each student has an impact on all students. As academic programs and future employers place more emphasis on a student’s GPA, earning a good grade becomes more important. Some students are tempted to engage in dishonest and unethical behavior to get their grades, rather than earn them. For those who choose such practices, be warned that faculty are watching and will continue to refer those students for appropriate consequences, including failing the course.

HOUSING
Housing policies are established by the appropriate housing authorities and will be enforced accordingly (Columbia College Campus Life policies can be found at http://www.ccis.edu/offices/campuslife/policies.asp).  Each student-athlete should carefully read his or her housing contact when signing up for housing.
The Compliance Office and the student athlete’s coach will be informed of all disciplinary actions. Additional Athletics Department disciplinary action may also be instituted in conjunction with those imposed by the housing authorities.

CIVILITY AND TOLERANCE
Columbia College is a multicultural community of people from diverse racial, ethnic, and class backgrounds, national origins, religious and political beliefs, sexual orientations, and physical abilities. Campus activities, programs, classes, lectures, etc. and everyday interactions are enriched by our acceptance of one another as we strive to learn from each other in an atmosphere of positive engagement and mutual respect.

As adults, we are responsible for our behavior and are fully accountable for our actions.  We each must take responsibility for our awareness of racism, sexism, ageism, xenophobia, homophobia, and other forms of oppression.

Bigotry will not go unchallenged on this campus. No one has the right to denigrate another human being on the basis of race, sex, sexual orientation, national origin, etc.  Verbal or written abuse, threats, harassment, intimidation, or violence against person or property will not be tolerated. In this context, alcohol or substance abuse will not be accepted as an excuse, reason, or rationale for such abuse, harassment, intimidation, or violence. Ignorance or "it was just a joke" is also not an excuse for such behaviors.

Discriminatory, harassing or intimidating behaviors will be subject to the College’s disciplinary processes.
All who work, live, study, and teach in the Columbia College community are here by choice and as part of that choice should be committed to these principles of civility and tolerance which are an integral part of Columbia College and the NAIA’s guiding principles.

SEXUAL ASSAULT
The issue of sexual assault is a concern to all administrators, faculty, staff and students at Columbia College. The institution strives for the prevention of all forms of sex-based abuse and to provide a safe, abuse-free educational environment. Coercive sexual contact undermines the safety, security and dignity of all members of the college community.

Sexual assault, especially acquaintance rape, is a particular focus of concern for this College. It is the goal of the institution to help men and women understand that they can help prevent sexual assault by respecting the values and rights of others.

Through education, knowledge of the law, and an awareness of the choices available, the threat of sexual assault can be diminished on this campus.  In the absence of consent, sexual intercourse and/or sexual contact are crimes.

Columbia College employees are required by Missouri State law to report to the Dean for Student Affairs all known instances of student sexual assault, though they are not required to identify the victim.  It is the policy of Columbia College that acts of sexual assault occurring on the campus where the victim or the perpetrator is a student will not be tolerated. These acts will be promptly investigated.

In an endeavor to assure that this is clearly understood, Columbia College provides education programs to promote the awareness of rape, acquaintance rape, and other forcible and non-forcible sex offenses. 

POLICE INVOLVEMENT
Any student-athlete issued a citation or charged with a misdemeanor or a felony may be suspended immediately for a minimum of at least one game or longer if deemed appropriate by the Head Coach and the Director of Athletics. The student-athlete may also be subject to the loss of his or her athletics financial aid.

SOCIAL NETWORKING AND ONLINE COMMUNITY POLICY
Student-athletes must be concerned with any behavior that might embarrass themselves, their teams, or Columbia College. This includes any activities conducted online. Columbia College supports and encourages the individuals’ expression of first amendment rights of free speech. This includes participating in online social networking sites (e.g., Facebook, MySpace, Twitter, etc.).

Columbia College and Cougar Athletics do not place any restrictions on the use of these sites by student-athletes. However, you are a representative of Columbia College and Cougar Athletics, and are always in the public eye. Please keep the following guidelines in mind as you participate on social networking web sites:
· Before participating in any online community, understand that anything posted online is available to anyone in the world. Any text or photo placed online becomes the property of the website and is completely out of your control the moment it is placed online – even if you limit access to your site.
· For your safety, do not post information, photos, or other items online that could embarrass you, your team, or Columbia College. This includes information, photos and items that may be posted by others on your page or their pages.
· Do not post your home address, local address, phone number(s), birth date, or other personal information.
· Exercise caution as to what information you post on your website about your whereabouts or plans (e.g., your class schedule or daily plans). You could be opening yourself up to predators.
· Be aware of who you add as a friend to your site – many people are looking to take advantage of student-athletes, while others want to get close to student athletes to give themselves a sense of membership in the team.

Student-athletes could face discipline and even dismissal for violation of the conduct policies of Columbia College, Cougar Athletics, and/or the NAIA based on information found on these websites.



Student-athletes should also be aware that the following groups of people regularly check these websites:
· Columbia College employees, including coaches, administrators, and professors
· Law enforcement personnel
· Local media
· Potential employers
· Internship supervisors
· Graduate programs
· Scholarship committees
Therefore, student-athletes are urged to exercise extreme caution in their use of social networking websites. What is posted online can affect not only your current status as a student-athlete, but also your future endeavors. 

GUIDELINES FOR DEALING WITH THE MEDIA
Media relations are an essential part of publicizing Columbia College Athletics. The fans of the institution and those from your hometowns are interested in your intercollegiate experience. In order for newspapers to follow up on your success, reporters need to talk directly with student-athletes to gain information for their stories. Student-athletes have the obligation to their institutions as well as the opportunity to provide tremendous promotional benefits for the program by talking with reputable members of the news media.

It is easy to be interviewed. Just relax and be yourself. Reporters find student-athletes are fun to interview because they are refreshingly honest. They want to know about you and your team’s goals and accomplishments. Keep your answers simple and brief. If you do not understand the question, or do not know the answer, say so. If appropriate, refer the reporter to your coach or Sports Information Director.

Here are some additional guidelines for talking to reporters:
1. It is important that all interviews are arranged through the Sports Information Department (SID). DO NOT agree to a telephone interview unless the Sports Information Department has coordinated arrangements. Telephone numbers of student-athletes are not given out by the SID office. In most cases, the SportsInformation Department will have you conduct telephone interviews in the SID office. If you are called at home and have not been in contact with the SID office, tell the reporter that you would like any interview arranged through the Sports Information Department. Student reporters are generally the most frequent violators of this policy. It is very important to have good relations with the student press. They are not professionals; sometimes they do not know the details of the sports they are assigned to cover. Be patient and cordial at all times.

2. Dealing with the news media develops communication skills that can be helpful not only while you are a student-athlete, but also in future careers. For the most part, interviews are short (10-15 minutes) and feature-oriented. Please promptly return phone calls to media when arranged by the Sports Information Department. Members of the media are often on deadline, and only need a few minutes. Always assume that what you tell a reporter will be quoted “on the record.”

3. If you encounter a question that you do not wish to answer, or if you do not know the answer, say that to the reporter. A proper response might be, “I would rather not discuss that subject” or “I cannot answer that.” Avoid saying, “No comment,” which gives a perception of elusiveness. What is discussed behind closed (locker room/office) doors should remain there. If you are uncomfortable with the questions or tone of an interview, tell your coach or Sports Information Director.

4. Post-event interviews are usually performance-related.  Reporters request interviews with particular student-athletes based on their performances at the event. Your coach, as well as the opposing coach and student-athletes may also be interviewed at this time. It is easy to be cooperative with the media when you win. Anyone can say, “I played great…We played great…We are great.” It is when you lose that it becomes difficult. Try to answer patiently and honestly. If you absolutely do not wish to speak with the press after a difficult game, be polite and respond, “I would prefer not to discuss that.”

5. The impressions of you, your sports program, and the institution are often made through your interviews with the print and electronic media. You are the best ambassadors for your program. You will gain confidence as you gain experience with interviewing. If at any time you need assistance, please call the Sports Information Department.

Look at the interview as a learning experience. Someday, there will be a person who may wish to hire you who will be firing questions at you. Not many other students get the opportunity to hone their communication skills in this manner. This is your chance – take advantage of it! Impressions are made about you, your team, and your institution through interviews, feature stories, and how you handle yourself.
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